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the Board shall elect a member Acting
Chairman.

(4) Executive Secretary. (i) The Board
shall appoint an Executive Secretary,
referred to in these procedures as ‘‘the
Secretary.’’

(ii) The Secretary shall have the
power to perform such duties as gen-
erally pertain to the office and as may
be conferred from time to time by the
Board.

(iii) The Secretary shall notify the
Regents of the time and place of all
meetings of the Board, in accordnce
with these Procedures, and shall keep a
complete record of its proceedings.

(iv) The Secretary shall furnish to
every Regent prior to each meeting of
the Board a copy of the Minutes of the
preceding meeting.

(v) The Secretary shall give notice of
the time and place of committee meet-
ings, and if desired by the commitee or
its chairman, the Secretary or an as-
sistant shall attend the meeting and
keep a record of the meeting.

(vi) The Secretary shall prepare and
distribute expeditiously the minutes of
all meetings of standing committees to
all Regents.

(vii) The Secretary shall keep at the
office of the University a copy of these
General Procedures and Delegations,
and the Public Meeting Procedures of
the Board of Regents as periodically
amended.

(viii) During the Secretary’s absence
or inability to act, an Assistant Sec-
retary, appointed by the Chairman,
shall act in the Secretary’s place.

§ 242b.2 Meetings of the Board.
(a) Regular meetings. (1) The Board

shall hold at least four (4) meetings in
each annual period from October 1 to
September 30.

(2) Unless otherwise determined by
the Board, meetings shall be held at
the offices of the University, 4301 Jones
Bridge Road, Bethesda, Md. 20014.

(b) Additional meetings. (1) Additional
meetings shall be called by the Sec-
retary upon the written request of
three or more Regents, delivered to the
Secretary, or upon the direction of the
Chairman or of the Dean of the Univer-
sity (President).

(2) Additional meetings of the Board
shall be held at such times and places

as shall be specified in the notice of
meeting.

§ 242b.3 Notice.

(a) Notice of all meetings of the
Board shall be sent by the Secretary to
each Regent by mail, telegraph, or
telephone.

(b) Mailing a notice not less than 7
days before any meeting, or sending a
telegram not less than twenty-four
hours before a meeting, addressed to
each Regent at his or her residence or
place of business; or actual notice by
telephone to such person not less than
twenty-four hours before the meeting,
shall be sufficient notice of any meet-
ing. The recital by the Secretary in the
minutes that notice was given shall be
sufficient evidence of the fact.

(c) A Regent may waive in writing
notice of any meeting either prior to or
subsequent to the holding of the meet-
ing.

(d) Public announcement of meetings
shall conform to the Public Meeting
Procedures of the Board of Regents, 32
CFR 242a.5.

§ 242b.4 Quorum.

A majority of all Regents in being
shall constitute a quorum of the Board.

§ 242b.5 Voting.

(a) The concurrence of a majority of
the Regents present at a meeting shall
be necessary for the transaction of
business.

(b) Unless a written ballot is required
by a Regent, no actions taken by the
Board need be by written ballot.

(c) The Chairman of the Board and of
each Committee is entitled to move,
second, vote, and participate fully in
any session to the same extent as if not
a presiding officer.

(d) At the direction of the Chairman,
action may be taken by a majority of
the Regents by notation voting, by vot-
ing on material circulated to Regents
individually or serially, or by polling
of Regents individually or collectively
by telephone or by telegram, or by
similar procedure. Such action shall be
reported by the Secretary at the next
Board meeting.
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